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EVENT VISION
Vision & Event Goals

Teach Indy, a talent strategy of The Mind Trust, is aiming to host three separate events 
aimed at recruiting, developing, recognizing and retaining excellent educators for center 
township schools.

3 3-83,000+
Day Event Breakout Sessions 

per day
Attendees



MAIN STAGE
EDCOM HQ utilizes Socialive for its main stage video production. We have the ability to stream up to 
four social media channels in conjunction with our mainstage feed. 

Our platform also allows you to have up to 7 different stages each with their own separate agendas. 
Agendas can be multi-day agendas. These stages can also ingest an RTMP server URL and Stream 
Key for extreme customizability of the event.

SESSIONS
EDCOM HQ allows for multiple simultaneous and or/sequential sessions to run during the event. 
These sessions can be pre-recorded videos that are uploaded as mp4s or YouTube or Vimeo links. 
Pre-recorded sessions start the video at the exact time that the session is scheduled and are not on-
demand. The other option is to have these sessions be Live broadcasts instead. 

A text-based chat specific to the session the attendees are in is available with emojis and emoticon 
reactions. Hosts can pin important information to the top of the Session Chat. 

Additionally, the Session attendees can directly message each other for private conversations. They 
can also choose to jump off the season into a private one-on-one video call within the same tab/
window seamlessly. This call can be expanded to include up to 9 people in total. 

BOOTHS
Booths are areas that Sponsors and Partners can use to welcome any attendees who might be 
interested in working with or buying a good or service from the partner or sponsor. The booths can 
have a Pre-recorded on-demand video that can be played by the visitor to the booth whenever they 
want. A text-based chat specific to the booth is also available with emojis and emoticon reactions 
which can be used by the Booth host to interact with the audience.. The Booth host can choose to get 
on camera to chat with the attendees live or present any materials they want. In addition to all this, 
there is also a text area to promote a good/service/opportunity and Call-to-Action button that can 
link to a webpage of your choice. This can be a great way for Sponsors/Partners to measure ROI and 
leads from the event by using a unique link that they can track. 

NETWORKING TABLES
Networking tables are great ways to engage your attendees in your virtual Conference. You may 
create as many tables as you want. These tables exist for the duration of the event and can be used 
in creative ways that are light, fun, and easy. All attendees join in the present mode, meaning they get 
audio, video, and screen sharing access.

Attendees join networking tables to connect on topics they are interested about, birds of a feather 
discussions, and more. As a host, you create networking tables in advance in order to give attendees 
the ability to find tables they are interested in during the event.
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Networking Tables support anywhere between 2 and 50 attendees. Each Table has its own dedicated 
chat. These table sessions can be recorded if the host wishes. 

ONE-ONE-ONE VIDEO CHAT
As in real-life, it’s often important to be able to break away from an in-flight presentation or session 
to connect with a key contact or someone you’re having an incredible conversation with. Our platform 
allows you to seamlessly spin up a private virtual room for a one-to-one discussion. You simply invite 
the other person by just clicking a dropdown next to their name and inviting them. They get a clear 
notification about your invite and can join very easily. The conversation can be expanded to include 
up to 9 people (who also have to be invited). 

PRIVATE ROOMS/DIRECT MESSAGING/CHAT
This is a critical feature for attendees to be able to connect with one another directly. This is an 
excellent way for people who find a specific attendee who they might find interesting or insightful 
and begin a productive conversation which can then evolve into a live video chat using the one-on-
one video feature. Attendees love being able to reach out this way and have ongoing discussions with 
key audience members. The various conversations they start can be accessed from any other part of 
the event that they go to so they don’t lose track of any threads. If an audience member doesn’t want 
to be contacted by another audience member they can easily block them from communicating with 
them. 
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QUICK START
GUIDE

Check out the 
agenda for the day

Networking booths 
are here

Booths appear here

Main stage speakers 
appear here, on stage

View the agenda at a 
glance for multiple day 

conferences

Clicking 
here opens 

the chat, 
attendee 

section, and 
help icons

Join a session by 
clicking join session 

button

JOIN SESSION

Tech Support

edcomhq.com
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GETTING STARTED
WHAT KIND OF EQUIPMENT DO I NEED FOR MY SESSION?
The standard equipment needed will be a laptop or computer with video and audio capabilities, and 
strong internet connection. Great natural lighting, a room with good acoustics/no echo, and a clean 
background will provide the best visual and audio experience for you and the audience.

DO I NEED TO INSTALL AN APP TO PARTICIPATE AS A SPEAKER/PRESENTER 
OF A VIRTUAL SESSION?
EDOCM HQ is a streaming platform and Socialive is a video creation platform in your browser, so 
there are no downloads needed. However, on mobile, you will need to install the Socialive iOS app or 
Android recorder beta app.

HOW DO I EDIT MY EDCOM HQ PROFILE?
From the EDCOM HQ Home Page

1. Click on the profile icon and select profile

2. Click edit profile and begin to upload a photo and add details to your liking.
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ATTENDEE

FAQS
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When are the recruitment fairs taking place?

There are two recruitment events focused on specific content areas of teachers working to secure a 
job for the 2022-2023 school year.

Friday, March 4, 2022:

9a-11a: Teachers of Color Virtual Hiring Event

1p-3p: Special Education and English Language Learning Virtual Hiring Event

Friday, April 8, 2022: 

9a-11a: Elementary Teachers (PK-5) Virtual Hiring Event

1p-3p: Secondary Education (6-12) Virtual Hiring Event

What is the fair for?

The fair is an opportunity for prospective teachers to meet and engage with school talent teams that 
have vacancies for the 2022-23 school year. The goal is for this fair to offer prospective teachers 
the chance to have a ‘first’ screen experience with principals and hiring teams from across center 
township which will ideally lead to a second interview or moving forward in the hiring process with a 
school. 

Who will be there?

School hiring leaders from across Indianapolis Public Schools, IPS- Innovation Schools and 
Indianapolis Charter Schools. This could include HR staff, talent manager, school leaders and more.

Job seekers will include recent college graduates, Class of 2022 graduates, transition to teaching 
partners and those seeking new placements. 

How much does it cost to attend?

It’s free for job seekers AND for school leaders in Indianapolis.

Where do these events take place?

These events are virtual and will take place on the EDCOM HQ platform, a virtual event platform. We 
do suggest you plan to attend using Google Chrome from your computer or mobile device.

Who can attend? 

Prospective teachers are all welcome to attend. This event is open to recent and soon to be 
graduates, current teachers from across Indianapolis, Indiana and the country. 

Only schools in center township and listed on the Teach Indy- Our Schools website are eligible to 
attend this year’s hiring events. Schools will attend based on their upcoming vacancies and may NOT 
attend all sessions/days of the event. To see a list of schools that have RSVP’d, visit our Job Seekers 
page which will be updated weekly leading up to the event.
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I previously submitted an RSVP for the event but am having difficulty joining. What should I 
do?

In order to log into the event, make sure you are joining the event with the same email you used to 
register for the event. 

We also advise if you are joining an event using a laptop or desktop computer, the web browser that 
provides the best functionality is Google Chrome. You will also need to make sure that you don’t have 
any pop-up blockers preventing you from joining the event. To remove the pop-up blocker, you can 
take the following steps: 

To remove the pop-up blocker, you can take the following steps:

1. Click Tools or the gear icon.

2. Click Internet options.

3. Click the Privacy tab.

4. Uncheck Turn on Pop-up Blocker.

5. Click OK.

If you disabled your pop-up blocker and that didn’t work, you can try to clean your cookies on your 
computer. 

You can also clean your cookies on your computer by following these steps:

In Chrome

1. On your computer, open Chrome.

2. At the top right, click More.

3. Click More tools. Clear browsing data.

4. At the top, choose a time range. To delete everything, select All time.

5. Next to “Cookies and other site data” and “Cached images and files,” check the boxes.

6. Click Clear data.

How do I log into the platform on the day of?

Navigate to the registration email and click the link to join. From there, log into the EDCOMHQ 
profile you created (remember to use the same email you used to register for the event), and you’re 
all set! 
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Can I share my login information with a friend/family member?

We encourage all participants to register using their information to be able to experience the full 
benefits this summit has to offer!

How do I log into the platform on the day of?

Navigate to the registration email and click the link to join. From there, log into the EDCOMHQ 
profile you created (remember to use the same email you used to register for the event), and you’re 
all set! 

How many interviews can we have at our table?

Schools can have multiple candidates at their networking table, and invite people individually to 
their private room. 

How long should a recruiter speak during a virtual interview?
We advise recruiters should speak with candidates for no more then 5 minutes to ensure you can 
maximize your opportunity to speak with as many candidates as possible. 

Will my table or booth be recorded?

The record button is an adding feature that will allow recruiters to have the option to record their 
table or booth.
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Who should I contact if I am having technical issues with accessing the hiring event?
The EDCOM HQ team will issue the technical support information days before the Conference start 
date.

What is a booth?

Booths are areas that schools will have information about their employment opportunities. 

How do I join a Booth?

Click on Booths at the top of your screen and click Join to enter the Booth you want to visit
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You're in! Notice in the Chat feature you now have the Booth icon.
 This will help you stay engaged with the Booth communications.



What is a Networking Table?
Networking tables are great ways to engage with recruiters. Attendees join networking tables to connect 
on school leaders and recruiters based on their employment interest.

How do I join a Networking Table?
Click on Networking at the top of your screen and click Join to enter the Networking Table you want to 
visit

You’re in! Notice in the Chat feature “Table” has been added. This will help you stay engaged with the 
Networking Table communications.

.



How do I direct message other attendees and invite to a private room to interview?

EDCOMHQ platform gives the ability to directly message other attendees in the event that they need 
to and invite to a private video room. 

1. Click on the three dot icon next to the attendee’s name you wish to message

2. Select send direct message (DM)

3. Send Direct Message

4. To check messages navigate to DM’s from chat section
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